Professional References Update Worksheet

Please provide us with new or changed data to update your references dossier.

Complete and email this form to resumes@distinctiveweb.com and then submit your payment online at http://www.distinctiveweb.com/proposals/resumeupdates.htm 

As soon as we receive BOTH your update worksheet and payment we will schedule your project and will be in touch with our schedule for completion. Current fees for updates can be viewed at the website above. 

	Reference Name, Title, and Present Company
	Address and Phone #
	Your Relationship to Reference
	Describe your reference’s range of knowledge about you

	EXAMPLE

John Smith, President of XYZ Corp.
	555 Somewhere Street

City, State, Zip

(555) 555-5555

email@email.com
	My former immediate supervisor over a 5-year span at Acme Inc.
	John Smith tracked my sales targets and can confirm my perfect record of overachieving sales goals. John can also speak about my tenacity, strong presentation skills, and excellent ability to build relationships with my customers.

	     

	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


